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In this example, I have set up a very simple addition between the contents of A1 and B1. Assuming you 

know what cells you are interested in, you do this by making a cell active and starting a formula with an 

equals sign as normal. However, instead of typing a number, you click on the cell which contains the first 

piece of data for the formula. In this case, I clicked on A1. You can then type whatever operator you are 

interested in and it will appear in the formula bar and the cell. However, make sure that the cursor is in 

the formula bar before typing the operator. In this case, I typed a plus sign. Then, click on the next cell of 

interest; in this case B1. Then when you are done, hit ‘Enter’. The answer will appear in the active cell. I 

did not press ‘Enter’ in the example in Figure 3.6, because it helps to illustrate that when you are creating 

the formula, the cell names will be pretty colours, matching each cell border, which helps to keep things 

under control in your head. You can do this with every formula and function in Excel, instead of using 

real numbers, which is brilliant!

It is brilliant for loads of reasons which you will come to appreciate as the book moves on. Most 

obvious at this point is the ability to change the information in a cell, and the answer to the formula 

will change! For example, if you created Figure 3.6 as I suggested earlier, change B1 to 40 instead of 

20, and the answer in C1 will also change, to 50. Clever! So you can set up automatic worksheets and 

workbooks to deal with specific types of problems, and then change the numbers in the cells to refer 

to whatever the actual situation is. This is an absolute stroke of genius, can save you masses of time, 

and make you look really clever. It is also the foundation of what many companies call ‘scenario 

planning’ – which is basically just setting up a neat model in Excel and changing the numbers to see 

what happens.

Tips on Moving and Copying Formulae

I am not going to teach you the basics of cutting, copying and pasting data. I hope you can already do 

that, and in Excel it is pretty much the same thing. But when it comes to formulae with cell names like I 

just described, a few tips will make your life a lot easier and allow you to do some cool stuff too.

First, let’s cover moving. Moving data or cells is a handy technique and applies to many different 

situations as well as formulae. Consider Figure 3.6 again. Imagine I wanted to move C1 to somewhere 

else on the worksheet, yet still keep it working with the data in A1 and B1. This is easy: click on the cell 

to make it active, then depending on your version of Excel either select ‘cut’ from the edit menu and 

click on the ‘cut’ icon on the toolbar, or press the ‘Ctrl’ key at the same time as the ‘X’ key (‘Ctrl-X’). 

Then either click the paste icon or press ‘Ctrl+V’ to paste into the chosen cell. If you do that correctly, 

you will see the same answer in the cell and exactly the same formula in the formula bar. Handy.
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